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  Accident reporting – form – FHS 018F1

Record no.      
Updated            
	Type of incident
	(Drop-down menu)

	Date of incident
	     

	Location of incident
	     

	Casualty name
	     


	Is the incident reportable?
	Yes  FORMCHECKBOX 
  /  No  FORMCHECKBOX 


	Date reported
	     

	Report made by
	     

	Reporting method
	(Drop-down menu) (if ‘other’ insert method of reporting)      


	Summary of incident

	     


	Key actions

	     



What managers must do.

· In the event of an injury accident the casualty(ies) should assisted with first aid or 
emergency support.
· [name of responsible person] will be informed of the accident and if appropriate the accident will 
be formally reported.
· if appropriate work colleagues and family will be advised.
· The accident scene should be left untouched until an investigation can be undertaken.

· An investigation should be started and all witnesses to the incident identified, and details taken.
· An accident report will be compiled, and support given if the investigation is to be led by 
another person.
· Any actions arising from the investigation should be implemented and the effectiveness monitored.
· What employees must do

· Assist any investigation with accurate accounts of the incident.
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